Project Documentation - Assessment Record Sheet 
US 29679 Develop and use BCATS project documentation for a Stage 3 BCATS project (Level 3, 8 credits)
	Student Name:


Evidence requirements

Project documentation should accurately reflect what is needed to successfully undertake the project. Depending on the project, relevant documentation may include project briefs, project plans, working drawings, photographs, specifications, quality control procedures, etc. 
Please refer to the Assessment Guidelines for Level 3 BCATS Unit Standards for guidance on this unit standard.

	Assessment criteria: You must have observed the learner’s behaviour as detailed below.
	Comments/notes

	1.3 
	Information is stored, retrieved and reported as required throughout the project.


	

	1.5
	Information is updated as required throughout the project to reflect any changes needed.


	


	Assessment criteria: You must attach copies of all project documentation developed and used.

	1.1 1.2 1.4
1.5 
	Completed project documentation that clearly shows:
· Stages of the project

· Materials, equipment, and machinery required

· Quality control procedures

· Workplace practice and health and safety requirements have been taken into account

· Any changes between the original and final documentation
	

	Assessor comments / notes




	Assessor name:………………………………………………………………………………………………………………
Assessor signature:……………………………………………………………… Date:………………………………
 
	RESULT: 

A = Achieved, 

N = Not Yet Achieved
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