Communicate and Work Collaboratively - Assessment Record Sheet 
US 29680 Communicate and work collaboratively in a Stage 3 BCATS project (Level 3, 5 credits)
	Student Name:


Evidence requirements

Verified evidence of the project undertaken must be provided.  Supporting evidence must be provided in the form of at least one of the following:
· Sufficient comments/notes in this assessment record sheet to support the assessment judgement

· Completion of the suggested assessment task provided with this assessment record sheet

· The student’s work diary 
Please refer to the Assessment Guidelines for Level 3 BCATS unit standards for guidance on the assessment of this unit standard.
	Assessment criteria: You must have observed the learner’s behaviour as detailed below.
	Comments/notes

	1.1
	The student understands the roles and relationships of parties involved in the project.


	

	1.2

1.3
1.5

	Relevant, accurate information is exchanged using methods and styles appropriate for the context and people involved.


	

	1.2

1.3

1.4

1.5
	Student works collaboratively with other parties while undertaking their project.


	

	1.2

1.3

1.4

1.6
	Clarification was sought and negotiation used, when necessary, throughout the project.


	


	Assessment criteria: You must attach verified documents as evidence to support your assessment decision. 

	All
	Verified evidence of the project undertaken (for example photographs, plans or specifications.
	

	All
	If used, the suggested assessment task and/or the student work diary
	

	All
	Any other supporting documentation used in communications (eg. emails, material orders, sketches)
	

	Assessor comments / notes




	Assessor name:………………………………………………………………………………………………………………
Assessor signature:……………………………………………………………… Date:………………………………
	RESULT: 

A = Achieved, 

N = Not Yet Achieved


The assessment task for students below is a suggestion for recording evidence of assessment decisions.
	Describe 3 parties involved in the Stage 3 BCATS project

	Describe the role of a party to the project.
	Describe the relationships that party has with others involved in the project.

	1.1
	
	

	
	
	

	
	
	


	Explain a situation where you received information, used questioning to clarify information, and passed on information accurately and clearly while working on your project.

	1.2

1.3

1.4
	


	Explain how different styles of communication were used while working on your project.

Examples: Written, oral, non-verbal, and visual communication.

	1.5

	


	Explain a time while working on your project when you negotiated with someone to solve an issue.



	1.6
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